Job Description 

Date                                             
Job Title Medical Case Manager 
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

80%
	     

	
Standing:
10%
	     

	
Walking:
10%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	         

	C.
	Pushing/Pulling
	
	         

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	lower drawers to file cabinet

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	ream of paper is heaviest handled on occassion

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Assists patients in coordination of the maximum benefit of medical care. 
Essential Functions of the Job:
Works in close collaboration of physicians and other medical care providers in patient evaluation, treatment, and prognosis.  Seeks to further understand significant social and emotional factors of patient that may affect healing.  Helps patient through conferences to understand, accept, and follow medical recommendations.  Provides services to restore patient to optimum social and health adjustment within the patient's capacity.  Uses community resources to assist patient in resuming life in community or to learn to live within limits of their illness or disability. Prepares patient history, service plans, and reports.  Attends medical appointments with patient and various medical facilities. 
Types of Machines, Tools, Special Equipment:

telephone, computer, fax, copier, office supplies 
Vehicles or Moving Equipment Operated:

automobile
