Job Description 

Date                                             
Job Title Wine Warehouse Worker
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

20%
	     

	
Standing:
20%
	     

	
Walking:
60%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	    

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Work in the wine warehouse, picking wine orders for customers, assembling orders and assisting with loading trucks. 
Essential Functions of the Job:
1. Print load sheets from computer. 2. Navigate through warehouse picking bottles of wine for order and placing in a shopping cart.  Return to processing area and remove wines from shopping cart and place them into boxes.  Repeat process until order has been filled.  3. For full case orders, pull full cases from shelving and use a hand truck to take to processing area.  4. If the order is large enough, place product of filled boxes on a pallet.  Shrink wrap pallet orders by walking around the pallet and wrapping with shrink wrap.  Use forklift to move the pallet into the loading area.  Use hand truck to set smaller orders in loading area.  Tape the load sheet to the pallet. For small orders place the order sheet with the order for loading.  5. Assist as needed with loading trucks.  Open/close warehouse doors as needed.  Use a forklift to load pallets into trucks.  Use hand truck to move small orders into trucks.  Load product per load sheet. 6. Assist with keeping warehouse clean.  Sweep floors, organize boxes, remove garbage and cardboard, clean spills as necessary, sprinkle ice melt as needed in winter. 
Types of Machines, Tools, Special Equipment:

Shopping Cart, Hand Cart, Computer, Order Sheets
Vehicles or Moving Equipment Operated:

Forklift
