Job Description 

Date                                             
Job Title Salesperson
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

10%
	     

	
Standing:
70%
	     

	
Walking:
20%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	In/out vehcile

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Sale of heating/air conditioning units, fireplaces, barbecues, saunas and accessories.
Essential Functions of the Job:
This position will sell heating/air conditioning units, fireplaces, barbecues, saunas and accessories.  They will conduct sales over the telephone and in person, including visits to customer locations. They will take measurements and look at the layout to ensure customers' wants are feasible.   May take photos. Suggests optional equipment for customer to purchase, and computes and quotes sale price.  Will follow-up with current customers to ensure customer satisfaction, or solicit new customers by telephone. 
Types of Machines, Tools, Special Equipment:

Telephone, computer, calculator, copier, fax, tape measure, and camera.
Vehicles or Moving Equipment Operated:

Passenger cars, trucks, and S.U.V.s.
