Job Description 

Date                                             
Job Title Caregiver
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

10%
	Night shift may sit for longer periods

	
Standing:
40%
	     

	
Walking:
50%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	Vacuuming, occupied wheelchair

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	Stocking pantry

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	Step ladder, stairs

	J.
	Lift 01-10 lbs
	
	Kitchen utensils

	
	Lift 11‑20 lbs
	
	Groceries

	
	Lift 21‑50 lbs
	
	Light furniture

	
	Lift 51-70 lbs
	
	Resident


General Description of the Job:

Provides personal assistance to residents in an assisted living home environment. 
Essential Functions of the Job:
Personal care which includes but is not limited to: assistance with dressing, assistance with bathing (i.e transfering from wheelchair or walker to shower chair), personal hygiene (i.e. brushing hair, teeth and toileting). If resident has an accident, caregiver duties include showering resident or cleaning them and doing their laundry. Preparing meals which include: putting away groceries twice a week, and preparing meals for the next shift or next day. Kitchen duties include wiping down all cabinets, counters, and appliances, at night - mopping all floors, scouring sinks, and setting up for next shift or day.  Housekeeping includes: vacuuming and cleaning all resident's rooms, hallways, kitchen areas and entry ways, cleaning public bathrooms, doing laundry for each resident (i.e. washing, drying, folding and putting away clothes. Quarterly cleaning of all rooms includes washing walls, mopping floors, cleaning baseboards, moving light furniture to vacuum underneath, cleaning all light fixtures and dusting. Will answer pages as needed. Will dispense meds at designated times. May transport residents to appointments in town (radius of ~ 5 miles).  
Types of Machines, Tools, Special Equipment:

Kitchen utensils and appliances, vacuum, broom, mop, gait belt, telephone. 
Vehicles or Moving Equipment Operated:

Passenger vehicles
