Job Description 

Date                                             
Job Title Building Maintenance 
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

0%
	typically never sits with the exception of snow plowing on occasion. 

	
Standing:
50%
	     

	
Walking:
50%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Performs building, grounds, and equipment maintenance for apartment complex(s) and/or condos.  
Essential Functions of the Job:
Repairs or replaces components of plumbing systems. Repairs or replaces doors, door locks, windows, flooring, framing, drywall, ceiling tiles, roof work.  Performs external construction for structures like decks, stoops, trash enclosures, fences, and landscape. Performs minor electric repairs such as replacing light switches, outlets, light fixtures, door bells, etc. Repairs or replaces kitchen appliances.  Paints, stains, and finishes interior and exterior surfaces. Maintains lawns.  Drives snow plow as needed. 
Types of Machines, Tools, Special Equipment:

hand and power tools, lawn mowers, hand cart, appliances, plumbing supplies, electrical supplies, painting supplies, ladders, concrete supplies
Vehicles or Moving Equipment Operated:

pick up with plow
