Job Description 

Date                                             
Job Title Warehouse/Delivery Employees
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

40%
	     

	
Standing:
30%
	     

	
Walking:
30%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	Driving, tools

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	Vehicle inspections

	I.
	Climb
	
	Ladders

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Receives, manages, sells and distributes lubricant materials to customers.  
Essential Functions of the Job:
Will unload lubricant materials from semi trucks utilizing forklift. Materials include cases, pails, and drums. Will transport materials to their designated storage area in the warehouse. Will receive customer orders via phone and fax.  Will pull orders and prepare for distribution.  Will load orders in to customer vehicles.Will load orders into delivery trucks utilizing the tommy lift or forklift. Will load bulk fuel into fuel truck via the loading rack. Performs pre and post trip inspections of vehicle, including truck equipment and supplies, such as tires, lights, brakes, gas, oil, and water. Drives truck to deliver products to specified destinations within a 300 mile radius. Unload product from truck at destination. Prepare receipts for loads delivered. Collect payment for materials delivered and for delivery charges. Maintain telephone contact with home office. Perform emergency roadside repairs as needed, installing light bulbs, tire chains, etc. May perform other duties as assigned by employer.
Types of Machines, Tools, Special Equipment:

Barrel dolly (in shop); transfer pumps, hand and power tools, hoses.
Vehicles or Moving Equipment Operated:

Delivery trucks with lift gates, fuel truck, and forklift. 
