Job Description 

Date                                             
Job Title Quick Lube Service Manager   
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

1%
	     

	
Standing:
85%
	     

	
Walking:
14%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	Short durations

	G.
	Kneel
	
	Short durations

	H.
	Squat
	
	Short durations

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

This position manages the Good Wrench Quick Lube Department for a General Motors Dealership. 
Essential Functions of the Job:
This position will greets customers upon arrival and ask what services they are interested in. Obtains the vin number of the vehicle from the dash board and inputs the vin number into the computer. Lifts the hood of the vehicle and checks the fluid levels for the oil, power steering, brakes, and transmission. Will also check the battery and visually inspects engine hoses and belts. The service manager will advise customers of any recommended work and the associated cost. The work order is then input into the computer. Will oversee the work of the technicians as they change oil, filters, belts, hoses, etc. Will assist the technicians with filling fluid levels, washing vehicle windows, and vacuuming if the service station is busy or short-handed. 
Types of Machines, Tools, Special Equipment:

Tire gauge (air pressure), tread depth gauge, vacuum, squeegee, computer.
Vehicles or Moving Equipment Operated:

Passenger vehicles, trucks, S.U.V.s. 
