Job Description 

Date                                             
Job Title Property Maintenance 
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

10%
	     

	
Standing:
45%
	     

	
Walking:
45%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	Stairs, ladders

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Maintenance and repair of employer owned properties. 
Essential Functions of the Job:
1. Make weekly rounds of neighborhood making visual inspections of properties. 2. Make note of and respond to repairs found on weekly rounds. 3. Respond to work orders. 4. Hire trade specialist when needed. 5. Oversee cleaning and repair of properties when tenants move out. 6. Perform repairs and detailed cleaning of properties prior to new tenants moving in. 7. Report any tenant abuse to property manager. 
Types of Machines, Tools, Special Equipment:

Hand tools, power tools, chop saws, table saws, nail gun
Vehicles or Moving Equipment Operated:

Passenger vehicle
