Job Description 

Date                                             
Job Title Parking Lot Attendant 
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

75%
	Employee has the choice to sit or stand

	
Standing:
10%
	     

	
Walking:
15%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	Lifting signs or picking up coins

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Employee monitors the parking garage, assesses parking fees, and accepts payment for customer parking. 
Essential Functions of the Job:
Walks to window when car drives up to window.  Takes parking tickets, enters time into the computer that the customer spent in parking gargage, and computes time to dictate the required fee to the customer.  Handles money and makes change.  Prints and provides receipt to customer.  Pushes gate control button to open and close parking garage gate.  Places sign out when parking garage is full.  Checks the operation of the parking ticket machine.  Counts and deposits money at the end of the shift.  Uses a computer to generate bills and mail to customer(s). 
Types of Machines, Tools, Special Equipment:

Computer, Register, Sign, Gate Control button
Vehicles or Moving Equipment Operated:

NA
