Job Description 

Date                                             
Job Title Housekeeper   
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

0%
	     

	
Standing:
40%
	     

	
Walking:
60%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	Doors, mops, maid cart

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	Dusting, cleaning mirrors

	F.
	Bend
	
	Picking up garbage cans

	G.
	Kneel
	
	Making bed

	H.
	Squat
	
	Cleaning under sinks

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	Cleaning supplies

	
	Lift 11‑20 lbs
	
	Clean, stacked linens

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Performs general housekeeping duties at a motel. 
Essential Functions of the Job:
Obtains maid cart for the assigned area. Ensures the cart is stocked with supplies. Cleans approximately 13 rooms. Cleaning includes vacuuming, mopping, dusting, scrubbing shower, toilet, and sink, emptying garbages, removing linens and towels. Will remake bed using fresh linens and restock towel supplies. Will clean common areas of hotel (i.e. lobby, hallways, etc.). 
Types of Machines, Tools, Special Equipment:

Vacuum, mop, bucket, cleaning chemicals, rags, duster, maid cart, laundry chute.  
Vehicles or Moving Equipment Operated:

N/A
