Job Description 

Date                                             
Job Title Cashier
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

1%
	     

	
Standing:
80%
	     

	
Walking:
19%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	Cash Register

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	Mopping, loaded hand cart, opening doors

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	Stocking shelves, cash register

	F.
	Bend
	
	Stocking shelves

	G.
	Kneel
	
	     

	H.
	Squat
	
	Stocking shelves

	I.
	Climb
	
	Step ladders

	J.
	Lift 01-10 lbs
	
	Stock items

	
	Lift 11‑20 lbs
	
	Stock items

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Handles sales transactions.
Essential Functions of the Job:
Will handle sales transactions, perform stocking of shelves, and bag sale items for customers.  Will perform a variety of cleaning duties thoughout the store and in the bathrooms including: wiping counters, cleaning coffee/cappuccino machines, dusting shelves, wiping glass doors, vacuuming, sweeping, mopping scrubbing toilets, etc. Will remove trash bags from the garbages and take to the dumpster. Will place new trash bags in the garbages.  
Types of Machines, Tools, Special Equipment:

Cash register, credit card machine, lottery machine, cappuccino machine, broom, mop, rolling mop bucket, feather duster, step stool, hand cart. 
Vehicles or Moving Equipment Operated:

N/A
